COVID-19 Health & Safety Plan - Alert Level 3-2
●
●
●
●

New Zealand COVID-19 Alert Levels
Guidance for Close Contacts
DRS Pandemic Plan
Table of Public Health Measures for Alert Level 3

This Health & Safety Plan is a planning document for how we will work to ensure Dominion Road School is following the correct procedures for being open
under Alert Level 3.2 with school open for children. The COVID-19 pandemic is an evolving situation and we review this plan regularly and make changes
as required.
●
●
●

Principal: Lesley Mitchell
Health and Safety Team: Christine Town, Paul Mataiti, Anu Pollitt, Lesley Mitchell
Board Chair: Cyrus Facciano

Introduction
This document describes how school will look on the Dominion Road School site under COVID- 19 Alert Level 3.2 - November, 2021

Who This Document is For
This document is relevant to:
• All Dominion Road School Staff
• DRS Families
• Contractors, visitors and anyone entering the site

Updated: 20 November, 2021
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The Virus
COVID-19 is a highly contagious illness that can affect the lungs and airways; it is caused by a type of coronavirus. Experience of COVID-19 to date shows
that all people are at risk of contracting the virus. However some people are at higher risk of getting very sick from this illness, particularly anyone who is
unvaccinated.
Like the flu, COVID-19 can be transmitted very quickly from person to person. The latest scientific evidence confirms that COVID-19 is spread through the
air. This is particularly so for the Delta variant. When an infected person coughs, sings, sneezes or talks, the virus can accumulate in any space that is poorly
ventilated lasting from minutes up to hours. Good hygiene, adequate ventilation, wearing a mask and using good cough and sneeze etiquette is
recommended practice.

Signs and Symptoms
Some people get a very mild form of the disease but it can become severe quite quickly, requiring hospitalisation and sometimes death.
The signs and symptoms are:
Covid-19 symptoms are similar to a range of other symptoms including those for influenza. Having these symptoms does not necessarily mean that you
have COVID-19 but if you do you will need to get a test, self-isolate at home and seek further advice from Healthline on 0800 358 5453 or call your doctor
immediately.
Symptoms can include:
● a cough
● a high temperature (at least 38°C)
● shortness of breath
● sore throat
● sneezing and runny nose
● headache/stomach ache
● loss of smell/taste

Shortness of breath is a sign of possible pneumonia and requires immediate medical attention.
Symptoms tend to arise around 2 to 5 days after a person is infected, but symptoms can take up to 14 days to show. A person with COVID-19 can pass it on
to others from up to 2 days before showing symptoms.

Updated: 20 November, 2021
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?
Onsite Staff
●

The covid-19 vaccine is mandated for all
employees working in educational settings. All
employees must have received their first
vaccine by 15 November, 2021 and their
second vaccine by 1 January, 2022

●

Unwell staff must stay at home

●

All employees working in a NZ state school
from 18 October must return a negative
covid-19 test before they return on site. If staff
are double vaccinated they only have to do
this test once. If not, a covid test has to be
completed weekly until double vaccinated.

●

Are there enough staff to provide back up if a
teacher is away?

Updated: 20 November, 2021

What we will do

Who is Responsible

●

Survey all staff to determine if there are any difficulties in being able to
return to site from 17 November

Lesley

●

Collate responses taking into consideration circumstances of individuals

Lesley

●

All DRS employees and relievers to have a negative covid test within 5
days of returning to the school site for the first time. If double vaccinated
this only has to be done once. A negative covid test register is kept for all
results

●

All staff to have supplied evidence of vaccination status. A vaccination
register is kept onsite for all DRS staff and follows all privacy requirements

Lesley/Mina

●

Only staff who are double vaccinated will be working on site when
school opens up on 17 November

Lesley

●

Approximately half of the teaching staff will be onsite at any one time

Teaching teams

●

Teaching staff will be on a week about roster for the duration of level 3-2

●

If a staff member or their children are unwell, that staff member will need
to stay at home, contact Christine Town and take a covid test before
returning to school

Christine

●

All relievers to have had a covid test and are double vaccinated if
called to work onsite

Christine/Mina

●

All staff details for contact tracing will be up to date

Mina

Lesley/Mina
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Preparing Site for Opening

●

Lesley

On November the Minister of Education
announced that all schools could open from
Wednesday 17 November as long as public
health measures were met:

Survey community to determine who wishes to send their child(ren) back
to school on 17 November

●

Collate responses

Nick/Mina

●

Determine number of rooms that can be used following the health
guidelines of no more than 30 children in a space and separate class
spaces

SLT

●

Caretaker to prepare grounds

●

Drinking fountains & playgrounds to be reopened

●

Cleaners to thoroughly clean before school returns

Paul

●

Signage to be put up - at office, no entry into school buildings etc

Nick

●

Sanitisers, spare masks and other essentials to be put in appropriate
spaces

Office staff

●

Create class paper registers that will keep track of which students are at
school

Tracy

●

Continue with Contact Tracing slips and weekly register of people on site

Tracy

●

Website & FB to be updated with Level 3 information

Nick

●

Communication to be sent out to families returning to school regarding
the return to school with relevant health and safety information

Lesley

●

Rooms to be checked and monitored for adequate ventilation and staff
briefed on the need to keep doors and windows open

All

●

Areas of school will be designated for break times to keep class bubbles
separate

SLT

●

Schools are not expected to have all
students attending face to face learning

●

Face coverings are to be worn indoors
for all students and staff in Years 4 and
above

●

Determine number of teaching spaces
and teachers available for teaching
onsite taking into consideration walls
between class spaces, ventilation and
minimisation of class bubbles mixing
when outside for breaks

●

Keep indoor spaces well ventilated

●

Aim to have no more than 30 students in
any one group

●

Playgrounds, swimming pools and
drinking fountains may be used

●

●

Contact tracing systems must be in place
and readily accessed - this includes QR
Scanning Codes, visitor slips, daily
attendance registers and a timetable of
all people on site each day
Schools have been given the discretion
to open their sites either part time or full
time depending on their communities
and capacity within the school

Updated: 20 November, 2021

Who is Responsible

Paul
Paul
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Return of Children

●

Communication to be sent out to the school community regarding a
return to school with relevant health and safety information and
notification that children can not be at school under certain conditions unwell, member of household unwell or isolating, not following public
health measures (as stated below)

●

Children returning to school must follow all Public Health Measures to
safely be at school

Children at higher-risk of severe illness from
COVID-19 (e.g. those with underlying medical
conditions, especially if not well-controlled) are
encouraged to continue learning from home
Parents & caregivers will need to work with the
school to develop a plan to manage a safe
return to school.

○
○
○

Distance learning will continue to be available to
those children who remain at home.

Who is Responsible

Lesley

Stay in their own class bubbles for break times
Not move around the school without their class bubble
Wear face coverings if in Year 4 and above when indoors
(unless medically exempted)

Unwell children must stay at home

●

SLT

Any family which is isolating or has a positive
case in their household or close contacts must
not send their children to school

Class bubbles will be made up by Year levels. There will be class bubbles
for Y1/2, Y3/4 and Y5/6

●

Parents may choose full time attendance or alternate days but this must
be the same each week

Parents

School staff are to observe students on arrival
into the classroom checking for symptoms and
ask those presenting as unwell to go home (or
arrange for parents and caregivers to come and
pick up)

●

Parents must notify the office if their child is away when they are
expected at school

Parents

●

Children may not have their own teacher but they will have a teacher
from their team, as much as possible

SLT

If a student attends school while showing
symptoms, the Principal of a state school can
preclude them if they believe on reasonable
grounds they may have a communicable
disease (Section 19 Education Act)

●

Children from the Tūī team will be released from school at 2.30pm. Older
siblings may also leave at this time

Tūī parents

●

Any child who looks unwell or is coughing will be isolated in the sickbay
and parents contacted to collect that child and any siblings

Office/SLT

●

Families will be asked to send their children to school as close to the 9.00
start bell as possible. Dominion Road School is not responsible for any
interactions/mingling of children before or after school hours

Parents

Updated: 20 November, 2021
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Formation of Class Spaces (Bubbles)

●

All class bubbles will consist of children and teachers from the same
team. Siblings and cousins will be in the same bubble if they are from that
team

Nick

●

Children to be kept separated as much as possible when in class,
especially if on the mat. Family groups may sit together at tables

Onsite teachers

●

Ensure there is a wall/sliding door separating class bubbles

Nick

●

Most classes will have a teacher and paraprofessional attached to them

SLT

●

Allocate toilets to class bubbles & place signage on the doors

SLT

●

Two teachers to be attached to each class bubble with each teacher
working alternate weeks. As much as possible teachers will not move to
any other groups

SLT

●

A Senior Leader will be onsite at all times that classes are operating

SLT

Keep rooms well ventilated with windows and
doors open where possible

●

One back up teacher will be assigned to bubble incase of illness or
unavailability of teacher

It is recommended that classroom temperatures
stay between 18 -20 degrees

●

Parents will not be able to enter class spaces or the main building. The
office will be set up so that parents can communicate with staff from a
safe distance at the main doors

Office/SLT

●

A record of who is in each bubble will be kept on a daily basis to make
contact tracing easier, if needed.

SLT/Office staff

●

Parents to drop children off outside their classroom spaces keeping a
safe physical distance from other adults and children

SLT

●

Children from Takahē team may do some gardening work with the GTT
team on a rotational basis

Sinead/Maria

●

Children who are working from home will continue to do remote learning
and have workshops with the teachers who are working from home

Offsite teachers

A check must be made as to how many
teaching spaces can operate at the same time
taking into account spacing, movement around
the school, separation from other bubbles at
break times, walls between class spaces and
adequate ventilation
Class bubbles should remain as stable as possible
with no intermingling with other class bubbles
Class Bubbles can be reset to introduce more
children as time goes on
Place furniture as much as is practicable to
support physical distancing and space between
individuals

No parents or volunteers in class spaces

Updated: 20 November, 2021

Who is Responsible
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Reducing the risk of congregating

●

Physical distancing needs to be adhered to at all times for all onsite staff,
visitors and students

●

Only one child to be permitted to go to bathroom at any one time

●

Children will take break times and other activities, such as swimming, PE
etc with their class bubbles and will not mix with children in the other
bubbles

●

Entrances to the school site need to be
monitored for congregation

All classes have been assigned different areas of the school for break
times - children are not permitted to mix with children who are not in their
designated area. Children who are unable to adhere to this will not be
able to be at school for onsite learning during Alert Level 3-2

●

Teachers

Staggering of start and finish times should be
considered

If working outside classes will need to be in separate parts of the school
to each other and avoid walking near other groups

●

All staff on site to adhere to at least one metre distancing at all times
and will be asked to wear masks, except when working on their own or
when eating/drinking - a safe physical distance must be in place when
eating

All staff

●

Any contractors on site need to ensure they are not working near bubble
classes while they are on site. All contractors need to have provided
proof of their vaccination status and must have had at least one
vaccination after 15 November, 2021

Paul/Contractors

●

Singing and exercise needs to be conducted outside with own class only

●

Individual class groups may use the swimming pool when it is ready for
use and weather permitting

Have children outside as much as possible
A one-metre distance should be kept from all
others onsite (wherever practicable) inside,
particularly between staff, and a two-metre
distance from people you don’t know.
No non-essential visitors onsite
No volunteers on site

Break times should be staggered as much as
possible for students and staff to reduce the
amount of people eating in one space
No assemblies or gatherings
Exercising and singing must occur outside in own
class bubbles - no intermingling with other
bubbles

Updated: 20 November, 2021

Who is Responsible

All staff, students &
visitors
Teachers

SLT

7

Entry to Dominion Road School site

●

All

Staggering of start and finish times should be
considered to reduce the number of people on
site at any one time

All students, staff and visitors are required to remain physically distanced
when entering the Dominion Road School site

●

All adults on the school site are asked to wear a face covering (unless
medically exempt)

All

●

Staff & any visitors who come into school buildings are expected to scan
in using the Covid Tracer app & complete a sign in slip. A register will be
taken each day of all staff and students on site that day

Office

●

All visitors must come to the school office and wait at the office door until
someone comes to them. Payments can be made for school hats etc

SLT/Office

●

Other students or people in the school will be asked to leave the grounds
if present during school hours - school is only open to DRS staff &
students, CASS staff and students, essential visitors and essential
contractors

●

CASS staff are to enter their own classrooms and follow CASS H & S
guidelines, which should involve scanning in using the Covid scanner app
at their classroom site.

●

CASS staff will not use any areas in the main block of the school where
DRS bubble classes are operating including reception, bathrooms and
staff room.

●

CASS staff and students will not mix with other bubble classes and
teachers operating at DRS and will keep their own contact tracing
register

●

There will be two entry points into Dominion Road School - Quest Terrace
and Dominion Road. The junior school gate at Mt Albert Road will remain
locked

●

Students are to arrive as close to 9.00 as possible

Students/Families

●

School doors will not open to students until 9.00. A bell will ring at this time

Office/SLT

●

Tūī students must be collected at 2.30 pm. Older siblings may also leave
at this time with their younger brothers/sisters but parents must not go into
any classrooms to collect. Parents to go to office if trying to locate a
child and the office will help

Students/Families

●

School finishes for all other students at 3.00pm. Students will not be
permitted to linger at school after school hours

Students/Families

Updated: 20 November, 2021

SLT

CASS

CASS
CASS

Paul
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What will be done to manage risks from
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Personal Hygiene

●

It is expected that all people on-site wash their hands regularly and
thoroughly. This includes before and after using the bathroom and before
and after eating and using any shared equipment

●

There will be sanitisers located in all class spaces and other key areas on
the school site

●

Hands must be washed before and after eating and drinking.

●

On site staff will use one mug/cup and will put their own dishes in the
dishwasher after using

●

Staff will wipe down any table after sitting and eating at it

●

Staff will sit or stand at least one metre apart from each other during
break times if in the same space

●

No large groups are to gather together

●

Break times will be staggered for all classes as well as onsite staff

●

Staff are not expected to leave the school site at break times except on
school business

●

Sports equipment and playgrounds are allowed to be used

●

Water fountains are able to be used, but children are to be discouraged
from putting their mouth on the tap

●

Staff on playground duty will maintain adequate distancing unless
having to deal with an emergency or incident

●

All eating to be done outside, weather permitting and well away from
other class bubbles. Reminders will be given about no sharing of food

●

A contingency plan will be developed for wet break times

●

Staff and students in Year 4 and above must wear masks indoors (unless
exempted). It is suggested that Year 3 students also wear masks due to

Breaks - Morning Tea and Lunchtime

Personal Protective Equipment

Updated: 20 November, 2021

Who is Responsible

All

Onsite staff & students

Onsite Staff & Students
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Face coverings are required to be worn inside by
all students in Years 4 and above (unless they
have a medical exemption) and any staff
member working with these students
Students unable to comply with mask wearing
are not allowed to be at school receiving face
to face instruction

being in the same cohort group but is not compulsory
●

Staff and students in Year 0-2 are not required to wear masks in class but
may do so if they wish to

●

Children do not need to wear masks when playing outside

●

Any sickbay activity will require gloves and facemask where a staff
member may need to be closer than one metre to a child

●

When gloves are removed hands should be washed and dried,
especially before eating and drinking.

●

Safe glove removal needs to be practised

●

Face masks and gloves are to be disposed of correctly in the rubbish bin
to ensure they do not become a hazard to others or the environment

●

All adults are asked to wear a mask when coming onsite

●

Staff to wear masks at all times when interacting with other adults

Visitors

What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?

What we will do

Visitors to Dominion Road School incl.
Contractors

●

Only workers essential to the operation of the school are to be on site
during Alert Level-3 and all must have a negative covid test if working
close to children attending Bubble school

Staff on site

●

Signage will be displayed directing movement in and out of the office
and asking visitors to sign in

Nick

●

Physical distancing and hygiene rules apply to everyone at school

All

●

All visitors are required to follow the site entry and exit processes, and will
be expected to scan in using the covid tracer app, wear a mask and
give details for contact tracing

Visitors

●

Office staff will ensure all visitors/contractors complete an onsite slip to
put into a designated container. This will be added to the weekly
attendance sheet and kept on file

Office

The school must have a record for contact
tracing for all people who are on the school site
for an extended period of time and for those
who come into school buildings

Updated: 20 November, 2021

Who is Responsible
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If a student feels unwell at school
If a student attends school while showing cold or
flu-like symptoms, the Principal of a state school
can preclude them if they believe on
reasonable grounds they may have a
communicable disease (Section 19 Education
Act)

If Staff Feel Unwell

Updated: 20 November, 2021

●

Enrolments & any agency meetings may take place onsite but will follow
strict health and safety measures in a well ventilated space

Visitors

●

Only one person or family is allowed in the reception area at any time.

Visitors

●

Visitors/contractors who are onsite for school business should limit the
amount of time they spend on-site and are required to follow all school
health & safety procedures including avoiding any contact with students
and teachers in bubble school

Visitors

●

Parents must supply a contact number that they can be reached on
during the school day

Parents

●

Staff have been asked to monitor children on arrival at school and
throughout the day. If a child looks unwell they will be sent to the school
office

Staff

●

Office staff will assess the child and call parents. Child will be isolated in
the sickbay

●

Parents (or their nominated person) must come to school immediately to
collect a child who is unwell. Siblings will also be sent home with an
unwell child

Parents

●

Children will not be allowed to attend school if they are unwell and may
require a negative covid test before returning. Siblings will also be asked
to stay at home.

Parents

●

If any staff member or student feels unwell they are not to come to
school. If they have cold or flu symptoms or are feeling sick they are to
stay at home and seek medical advice, & notify SLT (Christine)
immediately

Staff/SLT

●

Any staff member returning to the school site after being away sick with
cold or flu like symptoms will be asked to have a covid test before
returning

●

Any staff member who has a family member who is unwell or isolating at
home will be asked to stay at home and return a negative covid test
before coming back onto to the school site. Any children of that staff
member will also need to stay at home if they are students at our school

Office
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What will be done to manage risks when
restarting Dominion Road School under
Alert Level 3-2?
Emergency Evacuation Procedures

How will we ensure all staff, students and
whānau know how to keep themselves
and students safe from exposure to
COVID-19?
Meetings

●

What we will do

●

Fire alarms and other emergencies may require us to evacuate our
buildings or move everyone inside. The priority in these situations is
keeping students and staff safe from the threat arising through the
emergency event – fire, flood, earthquake and evacuate as quickly as
possible.

●

We will continue to move to the normal evacuation point - school field

●

Students and staff can congregate outside at the evacuation point (the
field), but still maintain the correct physical distance between each other
as much as possible.

●

Review areas of responsibility before an evacuation or lockdown

What we will do

Who is Responsible

Onsite Staff

All

SLT

Who is Responsible

●

Meetings are to continue to be held on virtual platforms - eg: Zoom,
Google Hangout/Meet as much as possible

All

●

If any meeting has to occur onsite, ensure there is enough distancing,
good ventilation and masks are worn

SLT

Regular communication about the importance of
safe hygiene practice

●

Continue to educate staff, students, families and whānau if any concerns
around health and safety protocols

All

Awareness of H&S procedures around Alert Level
3-2 requirements

●

Send out DRS Health and Safety Plan and Planning for Level 3.2 Return to
School to all families returning and staff. This will also be available on the
school website

Lesley
Nick

●

Personal communication will occur as the need arises to onsite teachers

On site Staff

●

Onsite staff to keep a record of their contacts within and outside of
school during this period

Updated: 20 November, 2021
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Regular cleaning
Guidelines

●

Disinfecting of surfaces will be performed by teachers and other staff of
their own bubbles at start and end of the day

On site staff

●

Cleaning will be done out of school hours by the school cleaners and will
include all common touch points listed below and the emptying and
wiping down of bins

Cleaners

●

Cleaning products: Use disinfectant or soapy water, disposable
cloths/paper towels

●

Bathrooms will be cleaned several times a day

●

Wipe down surfaces with disinfectant, leave for at least 10 seconds with
disposable cloth or paper towels. Place cleaning items in the bin

●

Teachers to wipe down tables and other high touch surfaces with
disinfectant in the class spaces at the end of the day

Common touch points that require at least daily cleaning include:
• Tabletops
• Door handles
• Light switches
• Kitchen surfaces
• Toilets, hand sanitiser dispenser, rubbish bins, door handles (in & out)
• Office, sick bay and resource room area - phones, surfaces, pens, doors

Updated: 20 November, 2021
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How will we gather information on the
wellness and wellbeing of the Dominion
Road School Staff to ensure that they
are safe to work under 3-2 conditions?
Keeping staff safe

What we will do

Who is Responsible

●

We recognise the additional stress all people are under during COVID-19
Alert Level 3. We will assist staff members to access health and wellbeing
information as required

School Board/Principal

●

Teachers will not be required to do duties - these will be performed by
support staff attached to designated bubbles

Support Staff

●

The senior leadership team are available at all times - team leaders feed
back any concerns from their team members

SLT

●

Colleagues are available to support and check in with each other after
shared workshops and at team meetings

Staff

●

We will continue to hold regular staff and leadership meetings

●

Staff will be encouraged to leave school soon after closing each day

●

Principal will check in with staff members/families by phone as required

Lesley

How will we gather information on the
wellness and wellbeing of our Dominion
Road School Families?

What we will do

Various organisations are available to support
families including Kidscan, Eat my Lunch, ATWC,
District Health, Puketāpapa Community Board,
WINZ

●

Teachers and senior leaders regularly check in with families through
seesaw messaging and other communication channels

All

●

There is a school doc for all staff to record children they have not heard
from, with checkpoints throughout the lockdown period to note any
changes. SLT regularly contact families that we have not heard from

All

●

School SWIS to support school with any concerns

SWIS

●

Food parcels will be arranged for families who may be experiencing
difficulty

SLT

●

Families have access to the principal via email or text

Principal

Updated: 20 November, 2021

Who is Responsible

SLT
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How will we manage an exposure or
suspected exposure to COVID-19?

What we will do

Who is Responsible

Staff member or student with suspected
exposure

If a person with a suspected or confirmed case of COVID-19 is at school the
following steps will be taken:

Lesley, Board Chair and
onsite staff

Follow MOE Guidelines - here
Letter templates here

Updated: 20 November, 2021

●

Isolate the person immediately (to Room 4, Staff Meeting Space) with
facemask on

●

Call family immediately

●

Call MOE Auckland Director/MOE SPOC - Deidre Alderson and follow
advice 027 286 6218

●

Notify Principal immediately if not on site

●

Principal to inform Board chair

●

Evacuate space that the person was working in and keep the bubble
group from mixing with anyone else. Arrange for all children and staff
to go home and ask them to self-isolate until further advice is received

●

Using spreadsheet supplied by MoE and MoH identify who at the
workplace may have had contact with the unwell person and send to
covid-19_contactracing@health.govt.nz

●

Wait for advice from MOE SPOC as to whom to inform as close
contacts and casual contacts. Use template letters in Covid-19 folder
and send out

●

Activate communication tree if required. This includes any
contractors.

●

Close contacts will be required to self-isolate and will need to be
monitored for symptoms

●

Self-isolation and updated Factsheets for contacts are on the
COVID19.govt.nz website

●

If person is not at school when a positive case is identified:
○ The principal will be notified by one of the directors from MOE
Auckland office and/or Ministry of Health (MoH)
○ Staff from MoH will work with the school to identify close and
casual contacts

Lesley/Office/SLT

Lesley
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○
○
○
○
●

How will we evaluate whether our work
processes or risk controls are effective?
Regularly review and updates with Alert Level 3
workers

If the school is notified by a parent that there is a positive case in their
household that may affect a student at our school:
○ Principal will ring MOE Auckland office to confirm before
taking any further action and, if confirmed, the steps will be
taken as listed above

What we will do

●
●
●
●

Updated: 20 November, 2021

MoH will provide the communication that is required to send
out to the community
School will be asked for contact details of all people who
have been on the school site in the identified contagious
period
The principal will communicate required information to the
school community
Only the principal or board chair will speak to media

SLT to complete an ongoing review of all Alert Level 3.2 procedures
All Covid 19 information is shared with DRS board and discussed at
board meetings
DRS board are available to support at all times
Principal to update this DRS Covid-19 Health and Safety Plan
whenever new information becomes available

Lesley

Who is Responsible
SLT
Board
Principal
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